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Wizard Questions 
 
The basic premise of an assessment is a series of well thought out questions.  Simple 
questions can be created using basic “Yes/No” and ranking scores. Depending on how the 
question is asked, either 0 or 5 corresponds to an answer of “No” or “Yes”. The reverse 
can be true, depending how the question is worded. 
 
Answering a ranking question simply provides a range selection, from 0 to 5.   To 
provide more detailed questions and a wider range of scoring capabilities, there are Multi 
Select and Option Type questions. 
 
Wizard questions can only be created/updated in a library. The assessment generation 
process will make use of the wizard questions, if they exist. 
 
Option type or multi select questions can be added to library issues in 2 ways; 
 1. Directly, as part of the issue question. 
 2. Indirectly, as a wizard question. 
 
These question types can be created for each and every library issue, if all the questions 
are very different from one another. If there are questions that will be used repeatedly, 
then they can be created as a “wizard question” and applied to many library issues at one 
time.  One feature of using wizard questions is that any changes made to the questions 
can be applied to the library issues that make use of the wizard question. 
 
Multi Select questions can make use of up to 10 individual, logically grouped questions, 
each with a score from 1 to 5.  During the assessment process, users should select all 
answers that are true.  Option questions can make use of up to 5 individual questions.  
These questions are mutually exclusive and so users can select only 1 answer for the 
question. 
 
Revalyst supports 2 library types. They are weighted and non-weighted (points based). 
The non-weighted library simply makes use of questions with an assigned maximum 
score. A non-weighted assessment is simply the sum of all assessment question scores. 
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The following images illustrate how a simple option question and multi select question 
(respectively) would appear in a weighted assessment, where the scores range from 0 to 
5, and the score is calculated based on the user’s selection or selections. 
  

Option Type 
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Select 
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The following image illustrates how a multi select question would appear in a non-
weighted assessment, where the scores can be any value, and the total score is calculated 
by accumulating the individual scores associated with the user’s selection or selections. 
The possible score is shown and the user can set the actual score using the “combo 
boxes” in the “Actual” column, which provide a range of 0 to the possible score for each 
individual question. 
 
Please note that the option question works the same way, irrespective of library type. 
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Adding Wizard Questions Directly Into An Issue 
 
Select “Issues” on the navigator and open any library issue that 
has been created. From the issue’s main menu select 
“Questions”. The drop down menu contains 4 options. Select 
either “Create Options Type” or “Create Multi Select Type”. 
 
Note : To remove these types questions from a library issue, 
you must open the issue and use “Remove Questions”. 
 
If “Create Multi-Select Type” was selected in a weighted library, a “Questions” tab will 
appear in the issue. Select the “Questions” tab and the following screen will appear. 
Simply provide question details and associated scoring. 
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If “Create Multi-Select Type” was selected for a non weighted library, a “Questions” tab 
will appear in the issue. Select the “Questions” tab and the following screen will appear 
for a weighted library. Simply provide question details and associated scoring. The 
difference between using a weighted library and a non-weighted library is that the 
questions for a non-weighted library can be assigned any value, whereas the weighted 
library uses a value between 0 and 5. 
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If “Create Options Type” was selected, a “Questions” tab will appear in the issue. Select 
the “Questions” tab and the following screen will appear. Simply provide question details 
and associated scoring, remembering that only a single selection can be made by the user. 
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Creating Wizard Questions 
 
Select “Wizard Questions” the main menu or the navigator.  From either location you can 
create an Option or Multi Select question. 
 
If you create the option question the following screen will appear. You can add up to 6 
questions, equating to values of 0 to 5.  The example below uses only 5 questions, with 
scoring from 1 to 5. 
 
In fact this example is really using 5 statements, instead of 5 questions. How the content 
is used is totally up to the author of the library.  
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If you create a multi select question for a weighted library, the following screen will 
appear. You can add up to 10 questions, equating to values from 1 to 5 for each and every 
question. Regardless of the number of questions and point allocation, the overall score is 
calculated out of 5. The multi select questions can operate in 2 modes. They are Single 
Selection and Multiple Selection (explained on page 7) 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
Note : When using a non-weighted library, the scores are entered as numeric values and 
not selected from a “combo box”.
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The Single Selection option, when selected implies that, even though there may be 10 
related questions, users can only make a single selection. 
  
Note : The Single Selection works exactly like the option type question, except that 
the option type question is limited to 60 characters per question. The multi select 
questions support large quantities of text (if required). 
 
 
 
Questions can be spell checked at anytime.  
 

 
 
 

 
Note : If there are library issues, that use the wizard question that you have modified, you 
can use the “Update Issues” button so that the issues reflect the 
changes.    
 
 

 
Future Path Development Group – 2007      

 11 



Working with Wizard Questions and Pre-defined Comments 
 

Adding Wizard Questions to Library Issues 
 
From the Issues view, simply select one or more issues that you would like a wizard 
question associated with. Select the “Add/Wizard Question” option. 
 
 
 
 
 
 
 
 
 
The following form will appear. Make a selection and the question will be included as 
part of the issue for use in an assessment. 
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Open the issue and the questions tab will appear, with the question details available for 
viewing.  
 
Option Type question tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Multi-Select question tab.
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To see which issues make use of wizard questions, use the “View By/Wizard Questions” 
option (which is part of the “View Key Elements/Issues” option on the navigator). 

The following view will appear, with issues categorized by the type of wizard question 
they reference. Double click on an issue and you will see the question as part of the issue. 
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Usage In An Assessment 
 
Multi-Select and Option questions as viewed in an assessment (partial screens) 
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Report Sample 
 
Multi-Select and Option questions as they appear in reports (excerpt only) 
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Pre-defined Comments 
 
Pre-defined comments are a means of ensuring that anyone conducting an assessment 
uses a series of well thought out and applicable comments, based on the score of the 
assessment issue.  This ensures consistency between assessments, with no need to 
analyze assessor comments, which can vary depending on one’s interpretation of the 
assessment question. 
 
We have created a “Travel Agents” library, with simple questions, as the basis of the pre-
defined comment examples. To quickly view any pre-defined comments, select  
“Pre-defined Comments” from the navigator. If they exist, they will appear grouped by 
the issue for which they were created and then by the individual scores they are 
associated with (as shown below). 
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Creating Pre-defined Comments 
 
To add new pre-defined comments you must be in the “Issues” view.  Select “Issues” on 
the navigator.  You must select an issue before creating the comments. If a categorized 
entry is selected, an error message will appear.  Use the “Create/Pre-defined Comments” 
button.  

 
The following screen will appear, with the key fields already populated. They can be 
changed if required. 
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Select a “Scoring Value”. In this case we are using 0. Provide up to 10 pre-defined 
comments for a single score. Use the Spell Check option if necessary. Press the Save & 
Close button. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Follow the same procedure for all scoring values that require pre-defined comments. The 
entries are saved as individual documents as shown below. 
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Editing Pre-defined Comments 
 
To edit a scoring description, simply select a document (from the view)  and double click 
your mouse. The following screen will appear. 
 

 
 
The following view comes from an assessment, generated, using the Travel Agents 
library. 
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Usage In An Assessment 
 
Open the assessment issue by double-clicking your mouse. The following two screens are 
excerpts from the issue form. 
 
Setting the “Assessment Score” to 0 will present the two comments previously added in 
the library.  Select one of the two pre-defined comments. 

 

 
 
Change the “Assessment Score” (in this case “1”) and a new set of pre-defined comments 
will appear (if they exist). 
 

 
 
There may or may not be pre-defined questions for each possible score and the number of 
pre-defined comments for each score can vary from 2 to 10 questions. 
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Report Sample 
 
The results of scored issues, containing pre-defined comments and assessor comments, 
can be viewed in any one of a number of available reports, as shown below. 
 
  

 
 
 
Note : Pre-defined comments are used in the mobile version of Revalyst in exactly 
the same fashion. 
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